
PREPARATION CALENDAR

TRANSCRIPTS:
	 ·	 For college students, unofficial transcripts 
	 	 from their student portal

	 ·	 For high school students, they will enter 
	 	 their counselor’s email so their counselor  
	 	 can upload the transcript

	· 	Transcripts must be submitted/uploaded  
	 	 in order for the student to submit their  
	 	 application
 
RECOMMENDATIONS:
	 ·	 1 employment/personal

	 ·	 1 academic

	·	 Recommendation requests are sent 
	 	 via email to the recommender and they  
	 	 complete a free response about the  
	 	 student along with ranking questions.

	 ·	 Recommendations must be submitted  
	 	 in order for the student to then submit  
	 	 their application. TIMELINE:

November 1 – one month until the 
	 application opens

December 1 – Application opens

January 1 – A New Year's Resolution for all  
	 applicants, don't procrastinate because there  
	 is only one month left until the deadline!

January 15 – Remind your recommender or  
	 counselors that they have to submit so that  
	 you can complete and submit the application.

February 1 – deadline

 
Application time commitment:  
45 minutes to 1 hour

ESSAY:
First time applicant: Compose an essay,  
500 word maximum, which explains: 
Your educational plans, how those plans  
will lead to your chosen career, and what  
significant experiences have shaped your  
plans for the future? Your essay will be a  
significant part of your application, so  
please give it considerable thought.

Renewal Applicant: Compose an essay 
that provides an update of your career  
goals and how your educational plans  
will help you reach those goals. How 
has your college experience changed  
your perspective of your career choice?  
Your essay will be a significant part of  
your application, so please give it  
considerable thought. 500 word limit.

Personal employment  
and income information

Parent's/Guardian's  
employment and income  
information

For more information about the
Community Foundation of Middle  
Tennessee Scholarships, contact:
Kelly Pietkiewicz 
Scholarships Senior Manager 
scholarships@cfmt.org
(615) 321-4939 ext. 116
http://www.cfmt.org/scholarships

APPLICATION ITEMS:

FINANCIAL INFORMATION:


